 (
IMPORTANT:
 
Please fax your timesheet to us
 
by
 
5pm every Friday
Fax: 8941 2700
  
Please contact us immediately if you are unable to do so: Ph: 8941 2299
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Name of Employee:  		Consultant (at Avant Personnel):  	

Client/Company Name:  		Week Ending Date:           /             /            (Friday) 

	Date
	Start Time
	Start Break
	Finish Break
	Total Break Time
	Finish Time
	Nett Daily Hours
	Is your assignment continuing?
  Yes        No 

	
	A 30 minute break must be taken after 5 hours of work
	
	

	Sat
	
	
	
	
	
	
	Fill in these details ONLY if your Bank Account or address has changed.
New Bank Details:   Savings or  Cheque

BSB:______________ Acc No: _______________________
Account Name:  ___________________________________
Bank name:  ______________________________________
Branch:  _________________________________________
New Address:  ____________________________________

	Sun
	
	
	
	
	
	
	

	Mon
	
	
	
	
	
	
	

	Tue
	
	
	
	
	
	
	

	Wed
	
	
	
	
	
	
	

	Thurs
	
	
	
	
	
	
	

	Fri
	
	
	
	
	
	
	

	If no breaks have been taken after 5 hours of work overtime will be applied.  
The Client must authorise payment of overtime by signing here:
	Total Hours:
	
	


Employee:
· By signing this timesheet, I confirm that I have read and understood the terms and conditions noted on the reverse; and I worked the stated hours and no injuries were sustained.
· I understand that if my timesheet is not received by Avant by 5pm on Friday, and it is not correctly completed and authorised by the supervisor/manager, payment of my wages will be delayed.  By completing this procedure, payment of my wages will be made by Avant via direct deposit into my account by close of business on Wednesday of the following week (later if a public holiday intervenes).
· To protect my interests I agree that I will not seek or accept an offer of employment from my current employer without first discussing the terms of employment with Avant.
Employee Signature:  _________________________________________________   
	
Client:
Signing by the relevant manager confirms that the work was performed to a satisfactory level and the total daily hours worked is correct as stated.  It also indicates acceptance of our terms and conditions including:
· payment of our invoice within 7 days of the invoice date unless otherwise agreed in writing;
· application of overtime rates where the on-hire casual employee is entitled to overtime for the hours worked, as per the award conditions; and
· obligation for a permanent placement fee should any on-hire casual person introduced by Avant be employed by their assigned company in either a casual or permanent capacity within six (6) months of this timesheet.
Client Name:	  	Client Signature:  _________________________________________________


ON-HIRE CASUAL EMPLOYEE AGREEMENT – TERMS AND CONDITIONS OF EMPLOYMENT
As an on-hire casual employee, some conditions of your employment may be set by a relevant Award, Site or Enterprise Agreement, but the conditions as stated in that Award, Site or Enterprise Agreement shall not form part of your common law contract of employment.
Please read the following carefully and sign overleaf to confirm your understanding of the Terms and Conditions of your employment.
I have read, understood and agree to the conditions set out below:
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1.	My employment with Avant is as an on-hire casual on an assignment by assignment basis, with each assignment constituting a discrete period of employment.  I may accept or reject any offer of an assignment from Avant.  On completion of an assignment, whether satisfactory or otherwise, Avant is under no obligation to offer me further assignments.
2.	I understand that Avant does not control the length of any assignment and I accept that whilst Avant may indicate the potential length of an assignment with a client in good faith, the client may vary the length of an assignment period or terminate my attendance at an assignment at their absolute discretion.
3.	I accept that if a client of Avant varies the length of an assignment period or terminate my attendance at an assignment, as provided for in point 2 above.  Avant has the right to discontinue my employment and is not obliged to provide future assignments.  Where notice of termination is necessary, such notice shall be in accordance with the terms of the relevant Award, Site or Enterprise Agreement.
4.	I accept that I am under the care, control and supervision of Avant’s clients during the period of any assignment in regard to defined working arrangements and the manner and proficiency in which my work is to be performed.  I acknowledge the right of Avant’s clients to direct my work activities.
5.	I agree to adhere to all Work Health and Safety policies of Avant and of Avant’s clients and to obey all lawful and reasonable orders of Avant’s clients with regard to the use of safety equipment, the wearing of protective clothing and noise protection devices and with regard to methods of performing work tasks.
6.	Payment for my work will be made by Avant on a weekly basis only on receipt of an Avant time sheet, correctly completed and with appropriate authorisation by an approved client supervisor, or by some other method defined by Avant.
7.	Payment to me by Avant may be made at Avant’s discretion by Electronic Funds Transfer to the bank account nominated by me.
8.	My remuneration by Avant is on an hourly basis according to my classification and is subject to all relevant provisions of the appropriate Award, Site or Enterprise Agreement.
9.	My hourly rate is subject to change from the effective implementation date of any decision by an authorised Tribunal to amend wages.

10.	Where overtime, shift penalties or other allowances are provided for in a relevant Award, Site or Enterprise Agreement, such payments will be calculated according to the terms of that Award, Site or Enterprise Agreement and are to be approved by the Client.
11.	Payment of holidays is governed by the appropriate legislation, Award, Site or Enterprise Agreement.
12.	On any assignment I will be paid by Avant for a minimum period stipulated by a relevant Award, Site or Enterprise Agreement.
13.	Any sick leave entitlements shall be determined by the appropriate Award, Site or Enterprise Agreement.
14.	I understand that it is my responsibility to provide an authorised Avant timesheet to the Avant office and acknowledge that I will not be paid in that pay run if the timesheet is not provided by 5pm on the Friday of each week that I work.
15.	I understand that future payments may be adjusted if actual working hours or other details differ from information provided on authorised timesheets received by Avant and I further agree to allow Avant to deduct any overpayments from future payments.
16.	I agree to notify the Avant office as soon as practical, but no later than normal start time on any day that I am unable to attend during any period of an assignment.
17.	I agree to keep confidential any information obtained during my assignment with Avant’s clients which may be considered sensitive or confidential to Avant or its clients including customer details, trade secrets and other confidential information.
18.	For a period of twelve (12) months from cessation of my last assignment, I agree that I will not seek or accept a direct offer of employment whether casual, contract or permanent from any client, former client, employee or former employee of Avant to whom I am introduced without first notifying Avant.
19.	I agree to complete an employment declaration form with Avant this financial year if I have not already done so.
20.	I accept that on some assignments I may be required to undertake a criminal check, drug and alcohol test, medical examination or hearing test.
21.	Avant is responsible for statutory workers’ compensation insurance and in the event of any safety issue or injury occurring during an assignment I will contact Avant with details immediately.
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